Uploading a Syllabus

To upload a syllabus, go to your My ASU homepage. In the My Classes box, locate the course for which
you would like to upload a syllabus. Hover over the S+ icon and click “Add Syllabus.”
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The link will direct you to the page to upload the syllabus and will include the course information.
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Instructions on saving a MS Word doc as 8 pdf

Click the “Browse” button to select the file from your computer. Note that the file must be PDF in order
to upload to the Schedule of Classes. After the file has been selected, click the “preview” button. If you

are ready to upload, click the “upload” button to add your course syllabus. Please allow 24 hours for
your syllabus to update on the Schedule of Classes.



